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ERASMUS Placement Offer Form

	EMPLOYER INFORMATION 

	Name of Organization


	University of Piraeus

Laboratory of Turkish & Eurasian Studies

Department of International & European Studies

Faculty of Economic, Business, and International Studies

	Address
	80, Karaoli & Dimitriou Str.

	Postal Code
	GR-18534

	City
	Piraeus

	Country
	Greece

	Telephone
	+30.210.4142647

	Fax
	+30.210.4142779

	e-mail
	etem@unipi.gr 

	Website
	http://etem.unipi.gr/

	Size of the institution
	large (no of employees> 250)

	Year of Foundation


	University of Piraeus : 1938

Laboratory of T.E.S.   : 2015

	Contact Person
	Dr. Nikolaos Raptopoulos, Assist. Prof. 

Director of the Laboratory

	Department/Function
	International & European Studies

	Direct Telephone Number
	+30.210. 4142647

	Direct Mobile
	

	Direct e-mail address
	nkr@unipi.gr

	Short Description of the Company

(Please attach profile of your company, max 1 page)
	The “Turkish & Eurasian Studies Lab” is an academic laboratory which aims to provide students and young researchers the necessary conceptual and theoretical knowledge on Eurasia. The Laboratory consists of scientific research groups on Turkey, Caucasus, and Russia & Central Asia, which focalize on the study and the analysis of the contemporary political, security and economic developments of these areas. The Laboratory publishes in-house series, such as monthly Chronicles, semestrial Journals, occasional Info Notes, Yearbooks, etc., which are available on the Internet. Besides, it organizes conferences, lectures, and discussions.

	Other
	


	PLACEMENT INFORMATION 

	Number of positions offered for student placement
	· 1 per semester for the academic year
· As of January 2017

	In the Department/Function (where the position is offered)
	Executive assistant

	Description of activities the student will be involved in
	The selected candidate will collaborate with his/her under/postgraduate fellows in the following activities of the Laboratory: 

· Administration (aid to Coordinators)
· Research (reports & info notes)
· Management (Research Groups)
· Communication (Newsletter, Web)

· Preparation & attendance to events 

	Duration
	Min 3 months

	Working Hours/Weekly Hours


	40 hours / 5 days

	City
	Piraeus 

	Help with finding

Accommodation
	Yes

	Financial Contribution
	No

	Other
	Only candidates eligible for an Erasmus scholarship will be considered.

	REQUIREMENTS

	Study Field 
	· Political Science (IR) & Civics

· Sociology & Cultural Studies
· History & Archeology

· Economics

· Library, information, archive

· Management & administration

· Computing

	Oral and Written Language Skills
	Proficient in English or French (European Level B2).

Good command of other languages related to the area of study, such as Arabic, Persian, Russian, Turkish, will be highly appreciated.

	Computer Skills
	Office (Word, Excel), PDF, Internet (Google tools, Wordpress)

	Drivers license
	No

	Other
	The following personal & social skills will be appreciated: 

· Ability to work in team

· Strong motivation and initiative 
· Sense of responsibility


Should you have any questions, please do not hesitate to contact us
(E-mail: erasmus@iky.gr, tel. 210-3726388)
Place______________________________________Date_______________________

Signature_______________________________________

Please return this form by e-mail to the Hellenic LLP National Agency/IKY: elinamav@iky.gr 
Table A - Fields of Education & Training

	X
	Description

	
	General Programmes

	
	Basic/broad, general programmes

	
	Basic/broad, general programmes

	
	Literacy and numeracy

	
	Literacy and numeracy

	
	Personal skills

	
	Personal skills

	
	Education

	
	Teacher training and education science

	
	Teacher training and education science (broad programmes)

	
	Teaching and training

	
	Education science

	
	Training for pre-school teachers

	
	Training for teachers at basic levels

	
	Training for teachers with subject specialisation

	
	Training for teachers of vocational subjects

	
	Teacher training and education science (others)

	
	Humanities and Arts

	
	Arts

	
	Arts (broad programmes)

	
	Fine arts

	
	Music and performing arts

	
	Audio-visual techniques and media production

	
	Design

	
	Craft skills

	
	Arts (others)

	
	Humanities

	
	Humanities (broad programmes)

	
	Religion

	
	Foreign languages

	
	Mother tongue

	X
	History and archaeology

	
	Philosophy and ethics

	
	Humanities (others)

	
	Social sciences, Business and Law

	
	Social and behavioural science

	
	Social and behavioural science (broad programmes)

	
	Psychology

	X
	Sociology and cultural studies

	X
	Political science and civics

	X
	Economics

	
	Social and behavioural science (others)

	
	Journalism and information

	
	Journalism and reporting

	X
	Library, information, archive

	
	Journalism and information (others)

	
	Business and administration

	
	Business and administration (broad programmes)

	
	Wholesale and retail sales

	
	Marketing and advertising

	
	Finance, banking, insurance

	
	Accounting and taxation

	
	Management and administration

	
	Secretarial and office work

	
	Working life

	
	Business and administration (others)

	
	Law

	
	Law

	
	Science, Mathematics and Computing

	
	Life science

	
	Biology and biochemistry

	
	Environmental science

	
	Life science (others)

	
	Physical science

	
	Physical science (broad programmes)

	
	Physics

	
	Chemistry

	
	Earth science

	
	Physical science (others)

	
	Mathematics and statistics

	
	Mathematics

	
	Statistics

	
	Mathematics (others)

	X
	Computing

	
	Computer science

	
	Computer use

	
	Computing (others)

	
	Engineering, Manufacturing and Construction

	
	Engineering and engineering trades

	
	Engineering and engineering trades (broad programmes)

	
	Mechanics and metal work

	
	Electricity and energy

	
	Electronics and automation

	
	Chemical and process

	
	Motor vehicles, ships and aircraft

	
	Engineering and engineering trades (others)

	
	Manufacturing and processing

	
	Manufacturing and processing (broad programmes)

	
	Food processing

	
	Textiles, clothes, footwear, leather

	
	Materials (wood, paper, plastic, glass)

	
	Mining and extraction

	
	Manufacturing and processing (other)

	
	Architecture and building

	
	Architecture and town planning

	
	Building and civil engineering

	
	Architecture and building (others)

	
	Agriculture and Veterinary

	
	Agriculture, forestry and fishery

	
	Agriculture, forestry and fishery (broad programmes)

	
	Crop and livestock production

	
	Horticulture

	
	Forestry

	
	Fisheries

	
	Agriculture, forestry and fishery (others)

	
	Veterinary

	
	Veterinary

	
	Health and Welfare

	
	Health

	
	Health (broad programmes)

	
	Medicine

	
	Nursing and caring

	
	Dental studies

	
	Medical diagnostic and treatment technology

	
	Therapy and rehabilitation

	
	Pharmacy

	
	Health (others)

	
	Social services

	
	Child care and youth services

	
	Social work and counselling

	
	Social services (others)

	
	Services

	
	Personal services

	
	Personal services (broad programmes)

	
	Hotel, restaurant and catering

	
	Travel, tourism and leisure

	
	Sports

	
	Domestic services

	
	Hair and beauty services

	
	Personal services (others)

	
	Transport services

	
	Transport services

	
	Environmental protection

	
	Environmental protection (broad programmes)

	
	Environmental protection technology

	
	Natural environments and wildlife

	
	Community sanitation services

	
	Environmental protection (others)

	
	Security services

	
	Security services (broad programmes)

	
	Protection of persons and property

	
	Occupational health and safety

	
	Military and defence

	
	Security services (others)

	
	Other (please list)
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