
ƔƩ ƥƟƭơƩ ƴƯ Erasmus+  

 ƔƯ ERASMUS+ ƥƟƭơƩ ƴƯ ƭƝƯ ưƱƼƣƱơƬƬơ ƴƧƲ ƆƵƱƹươƺƪƞƲ ƆưƩƴƱƯưƞƲ ƣƩơ ƴƧƭ 
ƥƪươƟƤƥƵƳƧ, ƴƧƭ ƪơƴƜƱƴƩƳƧ, ƴƧ ƭƥƯƫơƟơ ƪơƩ ƴƯƭ ơƨƫƧƴƩƳƬƼ, ưƯƵ ƳƴƯƷƥƽƥƩ ƳƴƧƭ ƥƭƟƳƷƵƳƧ 
ƴƹƭ ƤƥƮƩƯƴƞƴƹƭ ƪơƩ ƴƧƲ ơươƳƷƼƫƧƳƧƲ ƪơƨƾƲ ƪơƩ ƳƴƯƭ ƥƪƳƵƣƷƱƯƭƩƳƬƼ ƴƹƭ ƳƵƳƴƧƬƜƴƹƭ 
ƥƪươƟƤƥƵƳƧƲ, ƪơƴƜƱƴƩƳƧƲ ƪơƩ ƭƥƯƫơƟơƲ, Ƴƥ ƼƫƯƵƲ ƴƯƵƲ ƴƯƬƥƟƲ ƴƧƲ ƅƩơ ƃƟƯƵ ƍƜƨƧƳƧƲ 
(ƂƭƾƴơƴƧ ƆƪươƟƤƥƵƳƧ, ƆươƣƣƥƫƬơƴƩƪƞ ƆƪươƟƤƥƵƳƧ ƪơƩ ƋơƴƜƱƴƩƳƧ, ƆƪươƟƤƥƵƳƧ 
ƆƭƧƫƟƪƹƭ, ƓƷƯƫƩƪƞ ƆƪươƟƤƥƵƳƧ, ƤƱơƳƴƧƱƩƼƴƧƴƥƲ ƭƥƯƫơƟơƲ, ƪƴƫ).  
 

 ƔƯ ƭƝƯ ưƱƼƣƱơƬƬơ ưƯƵ ơưƥƵƨƽƭƥƴơƩ Ƴƥ ƶƯƩƴƧƴƝƲ ƪơƩ ơưƼƶƯƩƴƯƵƲ ƳƵƭƤƵƜƦƥƩ Ƽƫơ ƴơ 
ƳƧƬƥƱƩƭƜ ưƱƯƣƱƜƬƬơƴơ ƴƧƲ ƆƆ ƣƩơ ƴƧƭ ƥƪươƟƤƥƵƳƧ, ƴƧƭ ƪơƴƜƱƴƩƳƧ ƪơƩ ƴƧ ƭƥƯƫơƟơ. ƔƯ 
ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ƴƯƵ ƑơƭƥưƩƳƴƧƬƟƯƵ ƑƥƩƱơƩƾƲ ơƭơƫơƬƢƜƭƥƩ ƴƯ 
Erasmus + for Studies ƪơƩ for Placement. 

 

 ƓƵƭƯƫƩƪƞ ƍƥƴơƪƟƭƧƳƧ: 
      Ɛ ƶƯƩƴƧƴƞƲ / ơưƼƶƯƩƴƯƲ ƬưƯƱƥƟ ƭơ ƬƥƴơƪƩƭƧƨƥƟ ƳƵƭƯƫƩƪƜ 12 ƬƞƭƥƲ . ƂƵƴƼ ƳƧƬơƟƭƥƩ: 
 12 ƬƞƭƥƲ ƳưƯƵƤƝƲ ƞ 

 12 ƬƞƭƥƲ placement(ưƱơƪƴƩƪƞ-ƵưƼ ưƱƯƻưƯƨƝƳƥƩƲ) ƞ 

 5-6 ƬƞƭƥƲ ƳưƯƵƤƝƲ ƪơƩ 6-7 ƬƞƭƥƲ placement 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - ƓưƯƵƤƝƲ 

ƖƜƳƧ 1Ƨ : ƋơƴƜƨƥƳƧ ơƩƴƞƳƥƹƭ 
 ƐƩ ƶƯƩƴƧƴƝƲ ưƯƵ ƥƭƤƩơƶƝƱƯƭƴơƩ ƭơ ƬƥƴơƪƩƭƧƨƯƽƭ ƣƩơ ƳưƯƵƤƝƲ Ƭƥ ƴƯ ưƱƼƣƱơƬƬơ 

Erasmus+ ƬƥƴƜ ƴƧƭ ƧƬƥƱƟƤơ ƥƭƧƬƝƱƹƳƧƲ ơưƼ ƴƯ ƣƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ 
ƓƷƝƳƥƹƭ ƪơƴơƨƝƴƯƵƭ , ƬƝƳơ ƳƴƧ ƤƯƨƥƟƳơ ưƱƯƨƥƳƬƟơ, ƳƴƧ ƄƱơƬƬơƴƥƟơ ƴƯƵ 
ƴƬƞƬơƴƼƲ ƴƯƵƲ ơƟƴƧƳƧ ƳƴƧƭ ƯưƯƟơ ƪơƴơƣƱƜƶƯƵƭ ƬƝƷƱƩ 3 ƑơƭƥưƩƳƴƞƬƩơ ƴƯƵ 
ƥƮƹƴƥƱƩƪƯƽ ƹƲ ƥưƩƫƯƣƞ ƬƥƴơƪƟƭƧƳƞƲ ƴƯƵƲ. 
 

 Η ƄƱơƬƬơƴƥƟơ ươƱơƤƟƤƥƩ ƴƩƲ ơƩƴƞƳƥƩƲ ƳƴƯƵƲ ƂƪơƤƧƬơƺƪƯƽƲ ƕưƥƽƨƵƭƯƵƲ ƯƩ 
ƯưƯƟƯƩ ƮƥƪƩƭƯƽƭ ƴƧ ƤƩơƤƩƪơƳƟơ ƳƵƭƥƭƴƥƽƮƥƹƭ ƪơƩ ƥưƩƫƯƣƞƲ . 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - ƓưƯƵƤƝƲ 

ƖƜƳƧ 2Ƨ:ƋơƴơƷƾƱƧƳƧ ƥưƩƫƥƣƝƭƴƹƭ ƪơƩ ƪƯƩƭƯưƯƟƧƳƧ 
 ƐƩ ƄƱơƬƬơƴƥƟƥƲ ươƱơƫơƬƢƜƭƯƵƭ  ơưƼ ƴƯƭ ƂƪơƤƧƬơƺƪƼ ƕưƥƽƨƵƭƯ ƴƯ ƝƣƣƱơƶƯ Ƭƥ 

ƴƯƵƲ ƥưƩƫƥƣƝƭƴƥƲ ƶƯƩƴƧƴƝƲ ƪơƩ ƴơ ƑơƭƥưƩƳƴƞƬƩơ Ƴƴơ ƯưƯƟơ ƨơ ƬƥƴơƪƩƭƧƨƯƽƭ ƣƩơ ƴƯ 
ƥưƼƬƥƭƯ ơƪơƤƧƬơƺƪƼ ƝƴƯƲ. 
 

 ƂƶƯƽ Ƨ ƄƱơƬƬơƴƥƟơ ƴƯƵƲ ƪơƴơƷƹƱƞƳƥƩ, ưƱƝưƥƩ ƳƽƬƶƹƭơ Ƭƥ ƴƯ ưƱơƪƴƩƪƼ ưƯƵ 
ươƱơƤƟƤƥƴơƩ ơưƼ ƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ , ƭơ ƬơƲ ơưƯƳƴƥƟƫƥƩ 

 ƌƟƳƴơ Ƭƥ ƳƵƣƪƥƪƱƩƬƝƭơ ƳƴƯƩƷƥƟơ ƣƩơ ƪƜƨƥ ƶƯƩƴƧƴƞ 

 ƂƭơƣƭƾƱƩƳƧ ƬơƨƧƬƜƴƹƭ //**ƷƱƩƳƴƩƭơƪƩ ƥƤƾ Ƥƥƭ ƝƷƹ ƩƤƝơ ƣƩơ ƴƯ ưƱơƪƴƩƪƼ ưƯƵ 
ƝƷƯƵƭ ƯƩ ƣƱơƬƬơƴƥƟƥƲ! 

     

     ** ƔƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ơƭơƫơƬƢƜƭƥƩ  ƴƧƭ ơƭơƪƞƱƵƮƧ ƴƹƭ 

ƥưƩƫƥƣƝƭƴƹƭ ƶƯƩƴƧƴƾƭ Ƴƴơ ơƭƴƟƳƴƯƩƷơ ƑơƭƥưƩƳƴƞƬƩơ ƴƯƵ ƥƮƹƴƥƱƩƪƯƽ (nomination). 

 ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - ƓưƯƵƤƝƲ 

ƖƜƳƧ 3Ƨ : ƑơƱơƫơƢƞ ƥƣƣƱƜƶƹƭ ƪơƩ ƳƵƬưƫƞƱƹƳƧ ƶơƪƝƫƯƵ ƶƯƩƴƧƴƞ 

     

    ƐƩ ƄƱơƬƬơƴƥƟƥƲ ƣƩơ ƪƜƨƥ ƶƯƩƴƧƴƞ ƝƷƯƵƭ Ɲƭơƭ ƶƜƪƥƫƯ ưƯƵ ưƥƱƩƫơƬƢƜƭƥƩ: 
 ƑƱƹƴƼƴƵưƥƲ ƃƥƢơƩƾƳƥƩƲ ƂƭƴƩƳƴƯƟƷƧƳƧƲ ƬơƨƧƬƜƴƹƭ, ƵưƯƣƥƣƱơƬƬƝƭƥƲ ơưƼ ƴƯƭ 

ƪơƨƧƣƧƴƞ ƴƯƵ ƪƜƨƥ ƬơƨƞƬơƴƯƲ ƪơƩ ƴƯƭ ơƪơƤƧƬơƺƪƼ ƵưƥƽƨƵƭƯ. 

 Learning Agreement ,ƵưƯƣƥƣƱơƬƬƝƭƯ ơưƼ ƴƯƭ ƶƯƩƴƧƴƞ, ƴƯƭ ơƪơƤƧƬơƺƪƼ 
ƵưƥƽƨƵƭƯ ƪơƩ ƴƯ ƑơƭƥưƩƳƴƞƬƩƯ ưƯƵ ưƱƼƪƥƩƴơƩ ƭơ ƬƥƴơƪƩƭƧƨƥƟ. 

 Letter of Acceptance ơưƼ ƴƯ ƑơƭƥưƩƳƴƞƬƩƯ ƕưƯƤƯƷƞƲ ƼưƯƵ ơƭơƣƱƜƶƥƴơƩ ƴƯ 
ƯƭƯƬơƴƥưƾƭƵƬƯ ƴƯƵ ƶƯƩƴƧƴƞ ƪơƩ ƴƯ ƷƱƯƭƩƪƼ ƤƩƜƳƴƧƬơ ưƯƵ ƨơ ƬƥƴơƪƩƭƧƨƥƟ. 
 

 ƔƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƳƷƝƳƥƹƭ ƥƪƴƼƲ ơưƼ ƴơ ươƱơưƜƭƹ ƝƣƣƱơƶơ ƝƷƥƩ 
ƳƴƯƭ ƶƜƪƥƫƯ ƴƯƵ ƶƯƩƴƧƴƞ  ơƭƴƟƣƱơƶơ ơưƼ: ƆƋƂƂ, IBAN ƴƱƜưƥƦơƲ ưƯƵ ƥƟƭơƩ 
ƤƩƪơƩƯƽƷƯƲ, ƤƟưƫƹƬơ ƮƝƭƧƲ ƣƫƾƳƳơƲ , ƓƽƬƢơƳƧ ƪơƩ Arrival/Departure Certificate. 

 ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - ƓưƯƵƤƝƲ 

ƖƜƳƧ 4Ƨ:Transcript of records ƪơƩ ƑơƱƜƱƴƧƬơ ƓưƯƵƤƾƭ 

 ƌƟƣƯ ưƱƩƭ ƞ ơƶƯƽ Ư ƶƯƩƴƧƴƞƲ ƥưƩƳƴƱƝƸƥƩ ơưƼ ƴƯ ƑơƭƥưƩƳƴƞƬƩƯ ƬƥƴơƪƟƭƧƳƞƲ ƴƯƵ ƨơ 
ơưƯƳƴơƫƥƟ ƳƴƧ ƄƱơƬƬơƴƥƟơ ƞ ƳƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ƞ ƳƴƯƭ 
ƶƯƩƴƧƴƞ ƴƯ Transcript of Records , ƴƯ ƯưƯƟƯ ơưƯƴƥƫƥƟ ƴƯ ƥưƟƳƧƬƯ ƝƣƣƱơƶƯ Ƭƥ ƴƯƵƲ 
ƢơƨƬƯƽƲ ƴƯƵ ƶƯƩƴƧƴƞ Ƴƴơ ƬơƨƞƬơƴơ ưƯƵ ƥƟƷƥ ƥưƩƫƝƮƥƩ. Η ƄƱơƬƬơƴƥƟơ ƪơƴƝƷƥƩ ƴƯ 
ưƱƹƴƼƴƵưƯ ƪơƩ ƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ƶƹƴƯơƭƴƟƣƱơƶƯ. 

  

  Η ƄƱơƬƬơƴƥƟơ ƥƟƭơƩ ƵưƥƽƨƵƭƧ ƣƩơ ƴƧ ƤƩơƳơƶƞƭƩƳƧ ƴƧƲ ơƭƴƩƳƴƯƟƷƧƳƧƲ ƴƹƭ ƢơƨƬƾƭ 
ơưƼ ƴƯ Transcript of Records Ƭƥ ƴơ ƥƫƫƧƭƩƪƜ ƢơƨƬƯƫƯƣƩƪƜ ƪƱƩƴƞƱƩơ ƪơƩ ƴƧƭ 
ƪơƴơƷƾƱƧƳƞ ƴƯƵƲ ƳƴƯ ƳƽƳƴƧƬơ. 
 

 Ɠƥ ƼƳơ ƬơƨƞƬơƴơ Ư ƶƯƩƴƧƴƞƲ ƝƷƥƩ ưƱƯƢƩƢƜƳƩƬƯ ƢơƨƬƼ ơƫƫƜ Ƥƥƭ ƥƟƷơƭ ơƭƴƩƳƴƯƩƷƧƨƥƟ 
ƨơ ưƥƱơƳƴƯƽƭ ơưƼ ƴƧ ƄƱơƬƬơƴƥƟơ ƳƴƯ ƑơƱƜƱƴƧƬơ ƓưƯƵƤƾƭ ƴƯƵ ƶƯƩƴƧƴƞ. 

 

     ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - ƓưƯƵƤƝƲ 

ƄƥƭƩƪƜ 

 

 ΌưƯƩơ ơưƯƱƟơ ƝƷƥƩ Ư ƶƯƩƴƧƴƞƲ Ƴƥ ƳƷƝƳƧ Ƭƥ ƴƯ ưƥƱƩƥƷƼƬƥƭƯ ƴƹƭ ƬơƨƧƬƜƴƹƭ ƪơƩ ƴƩƲ 
ơƭƴƩƳƴƯƩƷƞƳƥƩƲ ơưƥƵƨƽƭƥƴơƩ ƳƴƯƭ ƂƪơƤƧƬơƺƪƼ ƴƯƵ ƕưƥƽƨƵƭƯ ƬƼƭƯ!! 
 

 

ƆƱƹƴƞƳƥƩƲ-ƂưƯƱƟƥƲ?? 

 

     

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - Placement 

ƔƩ ƥƟƭơƩ; 
 

 ƔƯ Erasmus Placement ơưƯƴƥƫƥƟ ưƱƼƣƱơƬƬơ ƬƥƴơƪƟƭƧƳƧƲ ƴƯƵ ƶƯƩƴƧƴƞ ƪơƩ ƴƯƵ 
ơưƼƶƯƩƴƯƵ Ƭƥ ƳƪƯưƼ ƭơ ƥƱƣơƳƴƥƟ Ƴƥ ƯƱƣơƭƩƳƬƼ/ƥƴơƩƱƟơ ƴƧƲ ƥưƩƫƯƣƞƲ ƴƯƵ. 

 

 Ɛ ƶƯƩƴƧƴƞƲ/ơưƼƶƯƩƴƯƲ ƥƱƥƵƭƜ ƪơƩ ơƭơƪơƫƽưƴƥƩ ƬƼƭƯƲ ƴƯƵ ƴƯƭ ƶƯƱƝơ ưƯƵ ƨơ ƴƯƭ 
ƵưƯƤƥƷƨƥƟ ƣƩơ ƳƵƣƪƥƪƱƩƬƝƭƯ ƷƱƯƭƩƪƼ ƤƩƜƳƴƧƬơ. 
 

 ƌơƬƢƜƭƥƩ ƵưƯƴƱƯƶƟơ ơưƼ ƴƯ ưƱƼƣƱơƬƬơ Erasmus + ƳƽƬƶƹƭơ Ƭƥ ƴƯ ƢƩƯƴƩƪƼ ƥưƟưƥƤƯ 
ƴƧƲ ƷƾƱơƲ ƳƴƧƭ ƯưƯƟơ ƬƥƴơƪƩƭƥƟƴơƩ. 

. 

 

     

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - Placement 

ƔƩ ƥƟƭơƩ; 
 Η ưƱơƪƴƩƪƞ ơƵƴƞ, ƳƽƬƶƹƭơ Ƭƥ ƴƩƲ ƔƬƧƬơƴƩƪƝƲ ƂưƯƶƜƳƥƩƲ, Ƥƥƭ ƬưƯƱƥƟ ƭơ 

ơƭƴƩƳƴƯƩƷƧƨƥƟ Ƭƥ ƪơƭƝƭơ ƬƜƨƧƬơ ƴƯƵ ưƱƯƣƱƜƬƬơƴƯƲ ƳưƯƵƤƾƭ ƴƯƵ, ươƱƜ ƬƼƭƯ 
ƬưƯƱƥƟ ƭơ ưƥƱơƳƴƥƟ ƳƴƯ ƑơƱƜƱƴƧƬơ ƓưƯƵƤƾƭ ƴƯƵ. 

 ƔƯ ƥƫƜƷƩƳƴƯ ƴƧƲ ươƱơƬƯƭƞƲ ƴƯƵ ƥƟƭơƩ 2 ƬƞƭƥƲ ƪơƩ ƴƯ ƬƝƣƩƳƴƯ 6 ƬƞƭƥƲ, ƳƽƬƶƹƭơ Ƭƥ 
ƥƳƹƴƥƱƩƪƞ ơưƼƶơƳƧ ƴƯƵ ƣƱơƶƥƟƯ ƅƩƥƨƭƾƭ ƓƷƝƳƥƹƭ ƣƩơ ƴƧ ƤƩơƷƥƟƱƩƳƧ ƴƹƭ ưƼƱƹƭ ƴƯƵ 
ưƱƯƣƱƜƬƬơƴƯƲ. ƅƵƭơƴƼƴƧƴơ ƣƩơ ươƱƜƴơƳƧ ƤƟƭƥƴơƩ Ƽƴơƭ: 

  ΈƷƥƩ ưƥƱƩƨƾƱƩƯ ơưƼ ƴƯ ưƱƼƣƱơƬƬơ(Ƥƥƭ ƝƷƥƩ ƳƵƬưƫƧƱƾƳƥƩ ƴƯ 12ƬƧƭƯ Ƭƥ 
ưƱƯƧƣƯƽƬƥƭƥƲ  ƬƥƴơƪƩƭƞƳƥƩƲ ƣƩơ ƳưƯƵƤƝƲ ƞ ƣƩơ placement ). 

 Ɛ ƶƯƱƝơƲ ƤƝƷƥƴơƩ ƭơ ươƱơƬƥƟƭƥƩ Ư ƥƭƤƩơƶƥƱƼƬƥƭƯƲ  ƳƴƧ ƨƝƳƧ ƴƯƵ. 
 ƕưƜƱƷƯƵƭ ƪƯƭƤƽƫƩơ ơưƼ ƴƯ ưƱƼƣƱơƬƬơ Erasmus+ ƣƩơ ƴƧƭ ươƱƜƴơƳƧ ƴƧƲ ƥƱƣơƳƟơƲ 

ƴƯƵ. 
      Ɠƥ ƪƜƨƥ ưƥƱƟưƴƹƳƧ, Ư ƶƯƩƴƧƴƞƲ ƯƶƥƟƫƥƩ ƭơ ƥƭƧƬƥƱƾƳƥƩ ƣƩơ ƴƧƭ ƥưƩƨƵƬƟơ ƣƩơ ươƱƜƴơƳƧ 

ƴƯƵƫƜƷƩƳƴƯƭ Ɲƭơ Ƭƞƭơ ưƱƩƭ ƴƧƭ ƥƪưƭƯƞ ƴƧƲ ƫƞƮƧƲ ƴƧƲ ƳƽƬƢơƳƧƲ 
 

     
ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  

ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - Placement 

ƖƜƳƧ 1Ƨ:ƋơƴƜƨƥƳƧ ơƱƷƩƪƾƭ ƥƣƣƱƜƶƹƭ 
      Ɛ ƶƯƩƴƧƴƞƲ ưƯƵ ƝƷƥƩ ƣƟƭƥƩ ƤƥƪƴƼƲ ơưƼ ƪƜưƯƩƯƭ ƶƯƱƝơ ƪơƴơƨƝƴƥƩ ƳƴƧ ƄƱơƬƬơƴƥƟơ ƴƯƵ ƴƬƞƬơƴƼƲ 

ƴƯƵ ƴơ ƥƮƞƲ ƝƣƣƱơƶơ: 
 ƕưƥƽƨƵƭƧ ƤƞƫƹƳƧ ƼƴƩ Ƥƥƭ ƝƷƥƩ ƳƵƬưƫƧƱƾƳƥƩ 12 ƬƞƭƥƲ ƬƥƴơƪƟƭƧƳƧƲ  ƣƩơ ƳưƯƵƤƝƲ/ưƱơƪƴƩƪƞ Ƭƥ 

ƴƯ ưƱƼƣƱơƬƬơ Erasmus+ ƪơƩ ơƭ ƝƷƥƩ ƬƥƴơƪƩƭƧƨƥƟ ƳƴƯ ươƱƥƫƨƼƭ ƣƩơ ưƼƳƯƵƲ ƬƞƭƥƲ (ƴƧƭ 
ươƱơƫơƬƢƜƭƥƩ ơưƼ ƴƧ ƄƱơƬƬơƴƥƟơ ƴƯƵ). 

 ƂƟƴƧƳƧ-ƅƞƫƹƳƧ( ƴƧƭ ươƱơƫơƬƢƜƭƥƩ ơưƼ ƴƧ ƄƱơƬƬơƴƥƟơ ƴƯƵ). 
 Letter of Acceptance ,ơưƼ ƴƯƭ ƶƯƱƝơ ưƯƵ ƴƯƭ ƵưƯƤƝƷƥƴơƩ (ƆƟƭơƩ ƤƩơƶƯƱƥƴƩƪƼ ơƵƴƼ ƴƹƭ 

ƶƯƩƴƧƴƾƭ ơưƼ ơƵƴƼ ƴƹƭ ơưƯƶƯƟƴƹƭ-ƢƱƟƳƪƯƭƴơƩ ƳƴƯ site). 

 ƑƩƳƴƯưƯƩƧƴƩƪƼ ƓưƯƵƤƾƭ 

 ƂƭơƫƵƴƩƪƞ ƃơƨƬƯƫƯƣƟơ 

 ƓƽƭƴƯƬƯ ƢƩƯƣƱơƶƩƪƼ ƳƧƬƥƟƹƬơ Ƴƴơ ƥƫƫƧƭƩƪƜ 

 ƂƭƴƟƣƱơƶƯ ƤƩưƫƾƬơƴƯƲ ƳƴƩƲ ƮƝƭƥƲ ƣƫƾƳƳƥƲ 
**Ɛ ƶƯƩƴƧƴƞƲ ưƯƵ ưƱƼƪƥƩƴơƩ ƭơ ƶƽƣƥƩ ƣƩơ ưƱơƪƴƩƪƞ ƹƲ ơưƼƶƯƩƴƯƲ ưƱƝưƥƩ ƭơ ƪƜƭƥƩ ƴƧƭ ƪơƴƜƨƥƳƧ 

ƴƹƭ ƤƩƪơƩƯƫƯƣƧƴƩƪƾƭ ƑƒΙΝ ơƭơƪƧƱƵƷƨƥƟ ƹƲ ơưƼƶƯƩƴƯƲ!!! Η ơƟƴƧƳƞ ƴƯƵ ƝƷƥƩ ƩƳƷƽ ƬƝƷƱƩ ƪơƩ 
Ɲƭơƭ ƷƱƼƭƯ ơƶƯƽ ơưƯƶƯƩƴƞƳƥƩ. 
 

     

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - Placement 

ƖƜƳƧ 2Ƨ:ƔƱƩƬƥƫƞƲ ƆưƩƴƱƯưƞ ƪơƩ ưƱƯƾƨƧƳƧ ƶơƪƝƫƯƵ 

 ƆƶƼƳƯƭ Ư ơƱƷƩƪƼƲ ƶƜƪƥƫƯƲ ƴƯƵ ƶƯƩƴƧƴƞ/ơưƼƶƯƩƴƯƵ ƤƩơƨƝƴƥƩ ƴơ ơươƱơƟƴƧƴơ 
ƤƩƪơƩƯƫƯƣƧƴƩƪƜ, Ƨ ƄƱơƬƬơƴƥƟơ ƴƯƭ ưƱƯƹƨƥƟ ƳƴƧƭ ƥƪƜƳƴƯƴƥ 3ƬƥƫƧ ƥưƩƴƱƯưƞ ơưƼ ƴƧƭ 
ƯưƯƟơ ƥƫƝƣƷƥƴơƩ Ư ƶƜƪƥƫƯƲ ƴƯƵ ƶƯƩƴƧƴƞ ƪơƩ ƥƣƪƱƟƭƥƴơƩ. 
 

 Όƴơƭ Ƨ ƄƱơƬƬơƴƥƟơ ƫƜƢƥƩ ƴƧƭ ƥưƟƳƧƬƧ ƥưƩƢƥƢơƟƹƳƧ ơưƼ ƴƧƭ ƥưƩƴƱƯưƞ ưƱƯƹƨƥƟ ƳƴƯ 
ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ , ƂƭƴƟƣƱơƶơ ƴƯƵ ƶơƪƝƫƯƵ ƴƯƵ 
ƶƯƩƴƧƴƞ/ơưƼƶƯƩƴƯƵ ƪơƨƾƲ ƪơƩ ƴƧƭ ơưƼƶơƳƧ ƴƧƲ ƥưƩƴƱƯưƞƲ ƣƩơ ƴƧƭ ơưƯƤƯƷƞ ƴƯƵ 
ơƩƴƞƬơƴƯƲ. 
 

 ƂưƼ ƥƪƥƟ ƪơƩ ƝưƥƩƴơ ơƭơƫơƬƢƜƭƥƩ ƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ƴơ 
ƵưƼƫƯƩươ ƤƩơƤƩƪơƳƴƩƪƜ ưƯƵ ơƶƯƱƯƽƭ ƳƴƯ: Training Agreement , Arrival/Departure 

Certificate, ƂƭƴƟƣƱơƶơ ơưƼ ƆƋƂƂ, IBAN, ƂƳƶƜƫƥƩơƲ ưƱƯƳƹưƩƪƯƽ ơƴƵƷƞƬơƴƯƲ ƪơƩ 
ƓƽƬƢơƳƧ.  
 

     ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Outgoing - Placement 

 

ƄƥƭƩƪƜ 

     Ɛ ƶƯƩƴƧƴƞƲ/ơưƼƶƯƩƴƯƲ ƣƩơ ƯưƯƩƯƤƞưƯƴƥ ưƱƼƢƫƧƬơ ưƱƯƪƽƸƥƩ ƪơƴƜ ƴƧ ƬƥƴơƪƟƭƧƳƞ ƴƯƵ 
ƣƩơ  ưƱơƪƴƩƪƞ ƳƴƯ ƥƮƹƴƥƱƩƪƼ ƥưƩƪƯƩƭƹƭƥƟ Ƭƥ ƴƯƭ ƕưƥƽƨƵƭƯ ƋơƨƧƣƧƴƞ Erasmus 

Placement ƪơƩ Ƭƥ ƴƧƭ ƕưƥƽƨƵƭƧ ƴƯƵ ƄƱơƶƥƟƯƵ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ,  
     Ƌơ ƋƯƭƴƯƣƯƵƫƟƤƯƵ.  

 

ƆƱƹƴƞƳƥƩƲ-ƂưƯƱƟƥƲ?? 

     

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Incoming - ƓưƯƵƤƝƲ 

 
 ƍƥ ƴƯ ưƱƼƣƱơƬƬơ Erasmus+ ƵưƯƤƥƷƼƬơƳƴƥ ƪƜƨƥ ƷƱƼƭƯ ƶƯƩƴƧƴƝƲ ơưƼ 

ƑơƭƥưƩƳƴƧƬƩơƪƜ ƊƤƱƽƬơƴơ ƴƯƵ ƥƮƹƴƥƱƩƪƯƽ. 
 

 ƐƩ Incoming ƶƯƩƴƧƴƝƲ ưƯƵ ƬƥƴơƪƩƭƯƽƭƴơƩ ƳƴƯ ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 
ươƱơƪƯƫƯƵƨƯƽƭ ƬơƨƞƬơƴơ ơưƼ ƴƯ ƩƳƷƽƯƭ ưƱƼƣƱơƬƬơ ƓưƯƵƤƾƭ, ƤƩƪơƩƯƽƭƴơƩ ƤƹƱƥƜƭ 
ƳƟƴƩƳƧ ƪơƩ ƖƯƩƴƧƴƩƪƞ ƪƜƱƴơ (ưƜƳƯ) ƣƩơ ƴƯ ƤƩƜƳƴƧƬơ ưƯƵ ƨơ ươƱơƬƥƟƭƯƵƭ ƣƩơ ƴƩƲ 
ƳưƯƵƤƝƲ ƴƯƵƲ. 
 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Incoming - ƓưƯƵƤƝƲ 

 

ƖƜƳƧ 1Ƨ: ƋơƴơƷƾƱƧƳƧ ƴƹƭ ƶƯƩƴƧƴƾƭ ƪơƩ ƝƪƤƯƳƧ ƪƹƤƩƪƾƭ ƪơƩ booklet 

 

 ƔƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ơưƯƳƴƝƫƫƥƩ ƳƷƥƴƩƪƝƲ ƫƟƳƴƥƲ ƳƴƩƲ 
ƄƱơƬƬơƴƥƟƥƲ Ƭƥ ƴơ ƳƴƯƩƷƥƟơ ƴƹƭ ƥƩƳƥƱƷƯƬƝƭƹƭ ƶƯƩƴƧƴƾƭ, ƣƩơ ƭơ ƪơƴơƷƹƱƧƨƯƽƭ ƳƴƯ 
ƳƽƳƴƧƬơ. 

 ƄƩơ ƴƧƭ ƝƪƤƯƳƧ username ƪơƩ password Ƭƥ ƴơ ƯưƯƟơ ƨơ ƥƣƣƱơƶƥƟ Ư ƶƯƩƴƧƴƞƲ ƳƴƯ 
ƳƽƳƴƧƬơ ƪơƩ ƨơ ơƩƴƧƨƥƟ ƶƯƩƴƧƴƩƪƞƲ ƪƜƱƴơƲ ƪơƨƾƲ ƪơƩ booklet Ƨ ƄƱơƬƬơƴƥƟơ 
ƷƱƥƩƜƦƥƴơƩ : 

 Student Application Form ƪơƩ 
 Learning Agreement  

      ƴơ ƯưƯƟơ ƴơ ươƱơƤƟƤƥƩ ƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Incoming - ƓưƯƵƤƝƲ 

              ƖƜƳƧ 2Ƨ : ƋơƴơƷƾƱƧƳƧ ƴƥƫƩƪƾƭ ƢơƨƬƯƫƯƣƩƾƭ ƪơƩ ƝƪƤƯƳƧ  
                     Transcript of Records 

 Ɛ ƶƯƩƴƧƴƞƲ ơƶƯƽ ƝƷƥƩ ƯƫƯƪƫƧƱƾƳƥƩ ƴƯ ƤƩƜƳƴƧƬơ ƬƥƴơƪƟƭƧƳƧƲ ƣƩơ ƳưƯƵƤƝƲ, ươƱơƤƟƤƥƩ 
ƳƴƧ ƄƱơƬƬơƴƥƟơ ƴƯ Booklet Ƭƥ ƼƫƯƵƲ ƴƯƵƲ ƢơƨƬƯƽƲ ƪơƩ ƴƩƲ ƵưƯƣƱơƶƝƲ ƴƹƭ 
ơƭƴƟƳƴƯƩƷƹƭ ƪơƨƧƣƧƴƾƭ.(**Ɠƥ ưƥƱƟưƴƹƳƧ ưƯƵ Ƥƥƭ ƥƟƭơƩ ưƫƞƱƹƲ ƳƵƬưƫƧƱƹƬƝƭƯ , Ƨ 
ƄƱơƬƬơƴƥƟơ ơƭơƫơƬƢƜƭƥƩ ƭơ ơƭơƦƧƴƞƳƥƩ ƴƯƵƲ ƋơƨƧƣƧƴƝƲ ƣƩơ ƭơ ƯƫƯƪƫƧƱƹƨƥƟ) 
 

 Η ƄƱơƬƬơƴƥƟơ Ƭƥ ƢƜƳƧ ƴƯ ươƱơƤƯƨƝƭ booklet ƥƪƤƟƤƥƩ ƴƯ Transcript of Records 

ưƯƵ ơưƯƴƥƫƥƟ ƴƯ ƥưƟƳƧƬƯ ƝƣƣƱơƶƯ Ƭƥ ƴƧƭ ơƭơƫƵƴƩƪƞ ƢơƨƬƯƫƯƣƟơ ƴƯƵ ƶƯƩƴƧƴƞ Ƴƥ ƪƜƨƥ 
ƬƜƨƧƬơ. 
 

 Η ƄƱơƬƬơƴƥƟơ ươƱơƤƟƤƥƩ Booklet ƪơƩ Transcript of Records ƳƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ 
& ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ưƯƵ ơƭơƫơƬƢƜƭƥƩ ƭơ ƴơ ơưƯƳƴƥƟƫƥƩ Ƴƴơ ƑơƭƥưƩƳƴƞƬƩơ 
ưƱƯƯƱƩƳƬƯƽ ƴƹƭ ƶƯƩƴƧƴƾƭ. 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 



Incoming - ƓưƯƵƤƝƲ 

 

ƄƥƭƩƪƜ 

 ƄƩơ ƯưƯƩơƤƞưƯƴƥ ơưƯƱƟơ ƳƷƥƴƩƪƜ Ƭƥ ƬơƨƞƬơƴơ ƪơƩ ƪơƨƧƣƧƴƝƲ , ƯƩ Incoming ƶƯƩƴƧƴƝƲ 
ƥưƩƪƯƩƭƹƭƯƽƭ Ƭƥ ƴƯƭ ƂƪơƤƧƬơƺƪƼ ƕưƥƽƨƵƭƯ ƴƯƵ ƑơƭƥưƩƳƴƧƬƟƯƵ . 

 ƄƩơ ƯưƯƩƯƤƞưƯƴƥ ƜƫƫƯ ưƱƼƢƫƧƬơ ƥưƩƪƯƩƭƹƭƯƽƭ Ƭƥ ƴƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ 
ƓƷƝƳƥƹƭ. 

 ƔƯ ƄƱơƶƥƟƯ ƅƩƥƨƭƾƭ & ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ ƥƟƭơƩ ƵưƥƽƨƵƭƯ ƾƳƴƥ ƭơ ƥƭƧƬƥƱƾƳƥƩ ƴƧ 
ƄƱơƬƬơƴƥƟơ ƣƩơ ƯưƯƩơƤƞưƯƴƥ ơƫƫơƣƞ ƴƹƭ ƳƴƯƩƷƥƟƹƭ ƴƯƵ ƶƯƩƴƧƴƞ ƪơƩ ƴƯƵ learning 

agreement ƞ ƴƧƲ ươƱƜƴơƳƞƲ ƴƯƵ. 
 

ƆƱƹƴƞƳƥƩƲ-ƂưƯƱƟƥƲ?? 

ƔƬƞƬơ ƅƩƥƨƭƾƭ ƪơƩ ƅƧƬƯƳƟƹƭ ƓƷƝƳƥƹƭ  
ƑơƭƥưƩƳƴƞƬƩƯ ƑƥƩƱơƩƾƲ 


